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7. Agency 
Reviews 

The applicant shall distribute the concept plan to all 
reviewing agencies found in Section 23.203 and 23.204 no 
later than 7 days after the review.     

Letters to required agencies 
provided. Responses were 
received from the Jefferson 

County Historic 
Landmarks Commission, 
who raised no concerns, 

and the Health Department, 
who expressed concern 

regarding previous 
approvals for a 15 pad 

campsite. There was also 
concerns regarding the 
Concept Plan not being 
included in the letters, 

which the applicant later 
resolved by forwarding the 

Plan to the Reviewing 
Agencies. 

D. Department 

The Department review shall include the following:  
1. Whether the density, use, and plan meet the requirements 

of the Zoning Ordinance and any other zoning issues that 
can be identified at the Concept Plan submission and any 
zoning issues the developer shall address in a Site Plan 
submittal. 

2. Staff opinion as to whether the plan meets the Site Plan 
criteria of these Regulations. The Department shall 
review the Concept Plan for modifications that would 
improve the plan. 

Staff determined that the 
proposed Concept Plan 

meets the requirements of 
the Zoning Ordinance and 

the Subdivision 
Regulations as a Minor Site 

Development with a 
Concept Plan.  

E./F.  WVDOH 

WVDOH shall submit a letter to the Office of Planning and 
Zoning indicating issues and data requirements or notice that 
there are no issues or data requirements. If WVDOH 
determines that a Traffic Impact Study (TIS) is needed, 
parameters shall be provided. The review shall indicate 
whether a TIS will be required based on analysis required in 
Section 24.106.B.5. 

No response has been 
received from WV DOH at 

this time. 

G.   Public Service 

The review shall indicate whether there are existing water 
and sewer systems in place that can handle the development. 
If not, the review shall indicate the type or extent of a system 
that shall be proposed by the developer to best meet the 
County’s needs in that area of the County. 

This project is proposed to 
be served water by an on-

site well; and be served by a 
septic system. Final design 

will occur with the Site 
Plan. 

H. Recommended 
Conditions 

All reviews shall contain recommended conditions for 
moving forward to a site plan or reasons why the plan should 
be denied. 

See below 
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Concept Plan Review  
1. External Agency Reviews 

Jefferson County Historic Landmarks Commission commented that the project raised no concerns. The 
Jefferson County Health Department noted that the applicant requested permit approval for a 15 pad 
campground and are currently requesting 20 pads. The applicant will need to receive Health 
Department approval at the Site Plan stage. 

2. Staff Recommendation related to Concept Plan 
County Staff made several recommendations to the applicant during the review process including 
locating the entrance to a less steep part of the property and location of parking. The applicant has made 
the recommended changes. Therefore, staff does not have any further recommendations. 
Staff has received one written public comment at time of writing that has been included in the agenda 
packet. A number of concerns are identified but no recommended direction is noted. 
The Subdivision Regulations state that unless there are reviews indicating that the development cannot 
conform to the Zoning Ordinance, be serviced by public services, or provide its own utilities, or other 
factors that make the development impossible, Planning staff is required to accept or deny the Concept 
Plan as complete. Upon accepting the application as complete, Planning staff is required to place it on 
the next possible Planning Commission agenda as a public workshop, which is advertised at least 
fourteen (14) days in advance of the meeting and posted on the property. 
The Office of Planning and Zoning Staff finds the Concept Plan for the proposed , located 
at the intersection of  Road and  Road, to be “complete” based on the information 
provided related to the criteria above; however, the following standards will need to be addressed prior 
to approval of the Site Plan: 
a. WV DOH approval for the proposed entrance, and any Traffic Impact Study recommendations, if 

required, will be required in conjunction with the Site Plan. 
b. Jefferson County Health Department approval must be provided for the operation of the on-site well 

and septic in conjunction with the Site Plan.  
3. Planning Commission Direction 

The Concept Plan Public Workshop allows for the Planning Commission and the general public to 
comment on the proposed plan before complete engineering design and cost are incurred.  The 
Subdivision and Land Development Regulations outline the procedure: 

1. The applicant makes a short presentation.   
2. Staff explains outside agency comments and whether the plan can meet the standards of the 

Zoning Ordinance.   
3. Public comment is solicited.   

Following the applicant’s presentation, staff’s explanation, and the solicitation of public comment, the 
Planning Commission shall provide direction to the applicant as required under Concept Plan Direction 
outlined in the Subdivision Regulations.  The Planning Commission has the option of providing this 
direction at the same meeting during which the Concept Plan public workshop takes place, or at a 



Staff Report 
Jefferson County Planning Commission 

December 9, 2025 
 Concept Plan (PC File: 25-7-SP) 

Page 6 of 6 

subsequent meeting that occurs within 14 days of the meeting at which the Concept Plan public 
workshop is closed.  
Section 24.108 of the Subdivision and Land Development Regulations outlines the direction to be 
provided to the applicant during a Minor Site Plan Concept Plan review: 

“The Planning Commission shall direct the preparation of a Site Plan subject to 
conditions to be addressed in the site plan application. The purpose of this review is to 
guide the developer so that when the site plan application is formally reviewed by the 
staff, there should not be a whole range of issues being raised for the first time. The 
developer shall cite conditions and demonstrate that they have been met or otherwise 
addressed.” 

It should be noted that the direction provided to the applicant in the Minor Site Plan Concept Plan 
Public Workshop shall be applicable for a period of two years, with the provision that any amendments 
to the Subdivision and Land Development Regulations or the Zoning and Land Development Ordinance 
in the second year shall be applicable. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ATTACHMENTS: 
1. Jefferson County Health Department Agency Review Response (11-12-2025) 
2. Jefferson County Historic Landmarks Commission Agency Review Response (11-25-2025) 

 




